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Work send 
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via 

Group email  
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week 

1  

Unit  Introduction to MS Word 
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Lesson objective: Review on Improving Text  

 

Sub-objectives  : 

 

 To be able to use spell check to correct miss-spelt words 

 To be able to use Find and Replace tool 

 

 PowerPoint presentation 

 MS Word 

 Activity Sheet 

 


