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Lesson  objective: Word Processing- Font and paragraph 

 

Sub-objectives  : 

 

 To be able to use “Font” in MS Word –Font style, font size, 

grow font, shrink font, bold, italics, underline, change case, 

font color, text highlight. 

 To be able to use bullets, numbering, sub numbering, line 

spacing and alignment. 

 

 PowerPoint presentation 

 MS Word 

 Activity Sheet 

 


